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Pearson Education Limited. Paperback. Book Condition: new. BRAND NEW, Brilliant Workplace Skills for
Students & Graduates, Bill Kirton, In order for students and graduates to get placement in the best companies,
make the best impression and make the most of their time spent in the workplace, it is essential that they grasp
and develop very quickly the basic soft skills that will allow them to be effective. Most people spend years
learning by trial and error how to operate effectively in an office environment. Those key communication skills,
dealing with office politics, core financial awareness, knowing how to put your case across and effective
problem solving - the kind of skills and knowledge that is acquired gradually and sometimes painfully, through
experience, books and the odd training course. Brilliant Workplace Skills for Students & Graduatesis a simply
written manual that takes all of the key skills and subjects and sets out the very core essentials that everybody
needs to know, in an easily absorbable format, accompanied by hundreds of tips and techniques that would
normally only be acquired from years of experience. The individual student using this book will suddenly have a
huge competitive advantage from an early stage of their working life. The book takes a topic per double page
spread and distils the core information into easily readable chunks of text with tips and checklists to deliver the
experience and knowledge that would normally take many months to accumulate.
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| The Preschool Inclusion Toolbox: How to Build and Lead a High-Quality
PDF Program (Paperback)
| | Brookes Publishing Co, United States, 2015. Paperback. Book Condition: New. 274 x 213 mm.

Language: English . Brand New Book. Filled with tips, tools, and strategies, this book is the
comprehensive, practical toolbox preschool administrators...
Read ePub »

Learn em Good: Improve Your Child s Math Skills: Simple and Effective Ways to
PDF Become Your Child s Free Tutor Without Opening a Textbook (Paperback)
Createspace, United States, 2010. Paperback. Book Condition: New. 229 x 152 mm. Language:

[3]

English . Brand New Book ***** Print on Demand *****.From a certified teacher and founder of
anonline tutoring website-a simple and...
Read ePub »

No Friends?: How to Make Friends Fast and Keep Them (Paperback)
PDF Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Do You Have NO Friends ? Are you tired

[3]

of nothavingany...
Read ePub »

The Well-Trained Mind: A Guide to Classical Education at Home (Hardback)
pDF WW Norton Co, United States, 2016. Hardback. Book Condition: New. 4th Revised edition. 244
x 165 mm. Language: English . Brand New Book. The Well-Trained Mind will instruct you, step
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by step, on how to...
Read ePub »

From Kristallnacht to Israel: A Holocaust Survivor s Journey (Paperback)
PDF Dog Ear Publishing, United States, 2009. Paperback. Book Condition: New. 226 x 152 mm.
Language: English . Brand New Book ***** Print on Demand *****.In the 1930s, as evil begins to
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envelope Europe, Karl Rothstein...
Read ePub »
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